[image: image1.png]YMCA
WELLINGTON
AND DISTRICT



[image: image1.png]

Confidential Application for employment with ymca wellington


Please complete all sections - CVs will not be considered. You may not be able to complete this form using a mobile phone.

This page will be removed for shortlisting 

	1. PERSONAL INFORMATION
	Applicant ref: 

	Surname:
	Forename(s):

	Address:

	Contact phone number:
	Email:                          

	Position applied for:
	What date will you be available to start work if offered?

	If offered this position, will this be your only job? If not, please give details:


	Are you related or closely connected to any YMCA Wellington employee or customer?

	Do we need to make any reasonable disability-related adjustments to allow you to take part in the recruitment process or to undertake this post?



	Are you entitled to enter or remain in the UK and undertake the work in question? 
	YES
	NO

	If a YMCA Wellington employee told you about this job, give their name here:  

	2. SAFEGUARDING AND CRIMINAL HISTORY
If you answer yes to any of these please give details below. Please see notes page for more information on declaring criminal convictions including cautions, reprimands and final warnings. 

All successful candidates must undertake an Enhanced DBS check before being formally offered the post.  YMCA Wellington will cover the cost of this check.

	Are you aware of any reason why you should not work with children or vulnerable adults?  
	YES
	NO

	Have you ever been subject to any in relation to the abuse of children or vulnerable adults
	YES
	NO

	Have you ever been known to any service as a possible risk to children or vulnerable adults?  
	YES
	NO

	Do you have any criminal convictions, police cautions, reprimands and final warnings?
	YES
	NO

	PLEASE GIVE BRIEF DETAILS BELOW INCLUDING DATE OF ISSUE AND RELEVANT CONTEXT:



THIS PAGE IS INTENTIONALLY BLANK FOR SHORTLISTING PURPOSES 
	3. DRIVING 
Most of our posts require significant business travel including moving between sites at short notice using a personal vehicle. All successful candidates will have to provide proof of driving licence/business insurance/MoT before being allowed to undertake certain work duties.  

	Do you hold a current UK driving licence?
	YES/NO
	Licence type:  
	Full/Provisional/Motorcycle/Non UK driving licence

	Any current endorsements or motoring prosecutions pending?  
	YES/NO
	If yes, please give details on back page

	Do you have your own vehicle and business use insurance in your name (or the ability to get this insurance if successful)?
	YES/NO

	If you do not have a vehicle with business use insurance what will be your intended method of transport for work purposes?
	

	4. EMPLOYMENT HISTORY – please give details of your full employment history, starting with the most recent. Please use a second sheet if needed. Give reasons for any gaps in your employment.

	Employer name: 
	Employer name: 

	Job Title:
	Job Title:

	Duties/Responsibilities:
	Duties/Responsibilities:

	Start and finish dates
	Start and finish dates

	Reason for leaving
	Reason for leaving

	
	

	Employer name: 
	Employer name: 

	Job Title:
	Job Title:

	Duties/Responsibilities:


	Duties/Responsibilities:



	Start and finish dates
	Start and finish dates

	Reason for leaving
	Reason for leaving

	

	Have you ever been dismissed from employment for reason(s) other than redundancy?  If yes please give details on back page 
	YES
	NO

	Are you the subject of any on-going investigations or disciplinary action?                         If yes please give details on back page
	YES
	NO

	How many days have you been absent from work (other than annual leave) in the last 3 years? ____

Please give details on back page

	

	5. EDUCATION AND RELEVANT TRAINING 
We may ask to see copies of original certificates for any relevant qualifications or courses listed

	I confirm I have an English qualification of Functional Skills level 2 or higher
	YES
	NO

	I confirm I have an English qualification of Functional Skills level 2 or higher
	YES
	NO

	COURSE/QUALIFICATION TITLE
	LEVEL
	PROVIDER
	DATE ACHIEVED

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Do you speak/read/write any other languages?  If yes, please give details:



	6.  Supporting Statement

This is your opportunity to shine! Please tell us why you are applying for this post, and tell us about any relevant skills, experience or knowledge that you have. Make sure you show us how you meet the requirements of the job description and person specification.  Please also tell us why you want to join our team. 

	


	7. REFERENCES

Please give the details of two people to whom we may contact for references PRIOR to interview. ONE should be your last or current employer.  If you do not want us to contact them unless we offer you the position, please tick the box.
	

	This page only may be provided to your referees for GDPR purposes, as evidence of consent to share information relevant to your application with us.  This page will be removed for shortlisting purposes. 

	Name:
	Name:

	Position:
	Position:

	Company:
	Company:

	Address:


	Address:

	Phone:
	Phone: 

	Email:
	Email:

	Length of time known:
	Length of time known:

	

	PRIVACY NOTICE 

We process personal data relating to those who apply for job vacancies with us or who send speculative job applications to us. We do this for employment purposes, to assist us in the selection of candidates for employment, and to assist in the running of the business. The personal data may include identifiers such as name, date of birth, personal characteristics such as gender, qualifications and previous employment history.

We will not share any identifiable information about you with third parties without your consent unless the law allows or requires us to do so. The personal data provided during an application process will be retained for a period of at least six months or, if required by law, for as long as is required. By submitting this form, you consent to us retaining this information on our systems and for us to contact you or any relevant person or professional body named in this form in relation to this specific application. 

This privacy notice does not form part of an employment offer or contract between us. If we make an employment offer to you, we will provide further information about our handling of your personal information in an employment context separately.

If you would like to find out more about our data retention policy and how we use your personal data, you want to see a copy of the information about you that we hold or have any questions or issues regarding data protection, please email us with the Subject “Data Protection Request”.

DECLARATION 

It is understood and agreed that any misrepresentation by me on this application form will be sufficient cause for cancellation of this application and/or termination from the employer’s service if I am employed. 

I consent to the above being contacted for the purposes of supplying a reference to YMCA Wellington and to the disclosure of relevant information to YMCA Wellington. 
Applicant signature_______________________________ Date _______________________________

If you were made aware of this vacancy by a YMCA Wellington employee please give their name here:
PLEASE EMAIL YOUR COMPLETED FORM TO SENIORTEAM@YMCAWELLINGTON.CO.UK


PLEASE USE THIS PAGE TO DETAIL ANY FURTHER RELEVANT INFORMATION AS REQUIRED: 
	QUESTION NO 
	DETAILS 

	
	

	
	

	
	

	
	

	
	

	
	

	
	



THIS PAGE IS INTENTIONALLY BLANK FOR SHORTLISTING PURPOSES 
MONITORING FORM – THIS PAGE IS DETACHED FROM YOUR APPLICATION AND HANDLED SEPARATELY
We are committed to providing a service, which is fair and available to everyone. To help us monitor this, please answer the following questions. Your response will be kept confidential.
	Gender
	Male
	Female
	Transgender
	Other
	Prefer not to say

	Do you consider yourself to have a disability?
	Yes
	No
	If yes please give brief details:

	Ethnic origin
	White

	
	British
	

	
	Irish
	

	
	Gypsy, Traveller
	

	
	Other (please specify) 
	

	
	Mixed

	
	White & Black Caribbean
	

	
	White & Black African
	

	
	White & Asian
	

	
	Other (please specify)
	

	
	Asian

	
	Bangladeshi
	

	
	Chinese
	

	
	Indian
	

	
	Pakistani
	

	
	Other (please specify)
	

	
	Black

	
	British
	

	
	Caribbean
	

	
	African
	

	
	Other (please specify)
	

	
	Other

	
	Other (please specify)
	

	Where did you first see this vacancy advertised?
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